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Guidelines for Reporting Emergency Incidents during Off-Campus Internships
WuFeng University of Science and Technology
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To assist students in handling emergency incidents during off-campus internships, the
University's Campus Safety Center has established a 24-hour on-duty and reporting mechanism
to promptly respond to personal safety issues and effectively safeguard student well-being.
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The nature of internship work must align with the academic curriculum of the student’s
department. Interns should avoid engaging in illegal or hazardous activities and always
remain vigilant about personal safety.
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Students must strictly comply with the relevant regulations set by the University during the
internship period.
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Students are expected to abide by the rules and policies of the internship organization and
uphold the reputation of the University at all times.
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Students should maintain a harmonious and respectful relationship with colleagues at the
internship site. In the event of disputes or unpleasant situations, report them to the internship

organization’s supervisor for resolution, and contact the department or the University's
Campus Safety Center (Tel: 05-2260135).
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For unfamiliar machines or equipment, students must thoroughly review the instructions

before operation and seek assistance or supervision from a supervisor or an experienced
colleague to ensure personal safety and protect their rights and responsibilities.
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Students should remain vigilant about personal safety in their off-campus life and maintain
regular contact with family members and faculty.
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"Emergency incidents" refer to events occurring during the internship period that affect the
safety of the internship site or the student. These incidents are categorized as follows:
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Accidental Incidents: Includes student traffic accidents, drowning, poisoning, self-
harm (or suicide), injuries sustained during sports, experiments, or training, etc.
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Security Incidents: Includes Vandahsm, intrusion, or theft occurring at the internship
site affecting student activity areas.
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Violence and Misconduct Incidents: Includes fights between students or between
students and internship personnel, involvement in criminal cases, or damage to
internship organization property.
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Disciplinary Conflict Incidents: Includes conflicts between students and internship
staff, teacher-student conflicts, or cases involving corporal punishment.
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Child and Youth Protection Incidents: Refers to any violations of regulations related
to the protection of children and adolescents during the internship period.
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Medical Incidents: Refers to students contracting general or legally notifiable
infectious diseases during the internship.
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Suspected Gender Equity Incidents During Off-Campus Internships:
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In cases where a student is suspected of being involved in a gender equity incident, the
internship supervising teacher must report the case to the Campus Safety Center of the
relevant campus within 24 hours. The case will then be handled by the Gender Equity

Committee in accordance with the Gender Equity Education Act, the Act of Gender
Equality in Employment, and the Sexual Harassment Prevention Act.
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In the event of an emergency, students may notify the internship supervisor, internship
instructor, or the University’s Campus Safety Center. If the incident involves
immediate personal safety, students should contact the police or fire department
directly to ensure their own safety.
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When reporting an incident, please clearly provide the following information:
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Person: School, grade level, gender, and age of the student involved.
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Incident: A brief summary of the event.
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Time: The date and time (year, month, day, hour, minute) when the incident.
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Location: The specific location where the incident took place.
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X Campus Safety Center Hotline: (05) 2260135
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